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Tender Specifications 

Attached to the Invitation to tender  

Invitation to tender No. EMSA/NEG/20/2024 for Supply of EMSA 

official car and associated services 

1. Introduction 

The European Maritime Safety Agency (EMSA) was established under Regulation (EC) No 1406/2002 of the 

European Parliament and of the Council1 for the purpose of ensuring a high, uniform and effective level of 

maritime safety.  

EMSA is applying the environmental management systems ISO 14001:2015 and EMAS (Environmental 

Management and Audit Scheme of the EU), aiming to continuously improve its environmental performance. 

EMSA complies with all applicable legal requirements relating to the environment and endeavours to ensure 

that suppliers comply with its environmental policy2 within the remit of the activities carried out for the contract. 

EMSA invites tenderers to consult the document and consider it when preparing tenders. 

2. Objective, scope and description of the contract  

EMSA plans to procure an official vehicle in accordance with the following specifications: 

1. Type of vehicle 

• The official vehicle should belong to Segment E – Executive Saloon car (featuring three-box 

configuration); 

• Full electric car, 0 CO2 emissions. 

2. Compulsory minimum technical specifications, equipment and accessories  

2.1 Technical specifications 

Technical specifications 
Compliance 

(Yes/No) 
Comments 

Engine performance - not less than 250 Kw     

Battery size (gross/net) - not less than 81 Kw     

Max. charging performance AC - not less than 11 Kw     

                                                           
1 Regulation (EC) No 1406/2002 of the European Parliament and of the Council of 27 June 2002 establishing a European Maritime Safety 

Agency (OJ L 208, 5.8.2002, p. 1.). 
2 Which can be found at http://emsa.europa.eu/about/environmental.html 

http://emsa.europa.eu/about/environmental.html


  

Page 2 of 12 Page 2 of 12  

  

  

Max. charging performance D - not less 205 kW     

Electric range (combined) - not less than 498 Km     

Charging time DC, e.g. at High-Power-Charging Station, 10-80% 
state of charge (SOC) - maximum 0:30h 

    

Trunk / Boot Space - not less than 490Lt     

2.2 Compulsory equipment and accessories 

Compulsory equipment and accessories 
Compliance 

(Yes/No) 
Comments 

EU definition and configuration 
    

 Security studs 
    

Tire pressure monitoring 
    

  18" (minimum) alloy Wheels 
    

Anti-theft alarm 
    

Digital Key 
    

Triangle and first aid kit 
    

   Street charging cable (mode 3) 
    

Acoustic protection for pedestrians 
    

  Indoor ambient light 
    

Speedometer in km/h 
    

  Adaptive led lights 
    

   Alloy wheels 
    

 Satellite navigation system 
    

Cruise control 
    

Driving assistant 
    

Automatic emergency call feature 
    

  Digital services (e.g. online update, Android Auto, Apple CarPlay, 
road assistance, maps)      

 Automatic air conditioning with 2-zone control 
    

Onboard manuals in Portuguese 
    

  Additional COC content 
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Tire repair kit 
    

 Colour; dark grey 
    

The proposed Executive Saloon car, featuring a three-box configuration, must comply with the minimum 

mandatory requirements specified on point 2.1” Technical specifications” and 2.2 “Compulsory equipment and 

accessories”. Bids that fail to meet these requirements will be disqualified. 

3. Warranty and maintenance  

The offers must include the provision for a minimum three - year warranty and a prepaid basic maintenance 

package covering routine services for a minimum period of four years. 

3. Contract management responsible body 

EMSA Unit 4.2 in charge of Legal, Financial & Facilities will be responsible for managing the contract. 

4. Project Planning 

Not applicable  

5. Timetable 

The estimated date for signature of the contract is December 2024. 

6. Estimated Value of the Contract 

The maximum budget available for this contract is EUR 60,000.00 excluding VAT. 

7. Terms of payment 

Payments will be made in accordance with the provisions of the draft Supply Contract available in the 

Procurement Section under the call to tender EMSA/NEG/20/2024 on EMSA’s website 

(https://emsa.europa.eu/procurement.html).  

8. Terms of contract 

When drawing up a tender, the tenderer shall bear in mind the terms of the draft Supply Contract.  

EMSA may, before the contract is signed, cancel the award procedure without the tenderers being entitled to 

claim any compensation. 

9. Financial guarantees 

Not applicable.  

https://emsa.europa.eu/procurement.html
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10. Subcontracting  

Subcontracting is the situation where the contractor enters into legal commitments with other economic 

operators, which will perform part of the contract on its behalf. The contractor retains full liability towards the 

contracting authority for performance of the contract as a whole.  

The following shall not be considered subcontracting:  

a) Use of workers posted to the contractor by another company owned by the same group and 

established in a Member State (“intra-group posting” as defined by Article 1, 3, (b) of Directive 

96/71/EC concerning the posting of workers in the framework of the provision of services). 

b) Use of workers hired out to the contractor by a temporary employment undertaking or placement 

agency established in a Member State (“hiring out of workers” as defined by Article 1, 3, (c) of 

Directive 96/71/EC concerning the posting of workers in the framework of the provision of services). 

c) Use of workers temporarily transferred to the contractor from an undertaking established outside the 

territory of a Member State and that belongs to the same group (“intra-corporate transfer” as defined 

by Article 3, (b) of Directive 2014/66/EU on the conditions of entry and residence of third-country 

nationals in the framework of an intra-corporate transfer). 

d) Use of staff without employment contract (“self-employed persons working for the contractor”), without 

the tasks of the self-employed persons being particular well-defined parts of the contract. 

e) Use of suppliers and/or transporters by the contractor, in order to perform the contract at the place of 

performance, unless the economic activities of the suppliers and/or the transporting services are 

within the subject of this call for tenders.  

f) Performance of part of the contract by members of an EEIG (European Economic Interest Grouping), 

when the EEIG is itself a contractor or a group member. 

The persons mentioned in points a), b), c) and d) above will be considered as “personnel” of the contractor as 

defined in the contract. 

All contractual tasks may be subcontracted unless the procurement documents expressly reserve the 

execution of certain critical tasks to the sole tenderer itself, or in case of a joint tender, to a group member. 

By filling in the List of identified subcontractors available on the Procurement Section of EMSA’s website 

(https://emsa.europa.eu/procurement.htmlhttp://www.emsa.europa.eu/), tenderers are required to give an 

indication of the proportion of the contract that they intend to subcontract, as well as to identify and describe 

briefly the envisaged contractual roles/tasks of subcontractors meeting any of these conditions (hereafter 

referred to as identified subcontractors): 

• subcontractors on whose capacities the tenderer relies upon to fulfil the selection criteria3;  

• subcontractors whose intended individual share of the contract, known at the time of submission, is 

above 20%. 

                                                           
3 To rely on the capacities of a subcontractor means that the subcontractor will perform the works or services for which these capacities 

are required. 

https://emsa.europa.eu/procurement.html
http://www.emsa.europa.eu/
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Any such subcontractor must provide the tenderer with a commitment letter drawn up in the attached model 

Commitment letter by identified subcontractor available on the Procurement Section of EMSA’s website 

(https://emsa.europa.eu/procurement.htmlhttp://www.emsa.europa.eu/), and signed by its authorised 

representative. 

The above rules apply also where the economic operators, which will perform part of the contract on behalf of 

a successful tenderer, belong to the same economic/corporate group as the sole tenderer or a member of the 

group submitting the joint tender. 

Changes concerning subcontractors identified in the tender (withdrawal/replacement of a subcontractor, 

additional subcontracting) during the procurement procedure (after the submission deadline and before 

contract signature) require the prior written approval of the contracting authority subject to the following 

verifications: 

• any new subcontractor is not subject to restrictive measures, has access to procurement and is not in 

an exclusion situation, 

• the tenderer still fulfils the selection criteria and the new subcontractor fulfils the selection criteria 

applicable to it individually, if any; 

• the terms of the originally submitted tender are not altered substantially, i.e. all the tasks assigned to 

the former subcontractor are taken over by another involved entity, the change does not make the 

tender non-compliant with the tender specifications, and the evaluation of award criteria of the 

originally submitted tender is not modified. 

The tenderer must provide required evidence for the exclusion on its own behalf, on behalf of any 

subcontractors identified in the List of identified subcontractors, and on behalf of any other entities (not 

subcontractors) on whose capacities is being relied on.  

10.1 Entities (not subcontractors) on whose capacities the tenderer relies to fulfil the selection 

criteria 

In order to fulfil the selection criteria a tenderer may also rely on the capacities of other entities (that are not 

subcontractors), regardless of the legal nature of the links it has with them. It must in that case prove that it 

will have at its disposal the resources necessary for the performance of the contract by producing a 

commitment letter in the attached model Commitment letter by an entity on whose capacities is being relied 

available on the Procurement Section of EMSA’s website (https://emsa.europa.eu/procurement.html), signed 

by the authorised representative of such an entity. 

The above rules apply also where the economic operators on whose capacities the tenderer relies to fulfil the 

selection criteria (that are not subcontractors) belong to the same economic/corporate group as the sole 

tenderer or a member of the group submitting the joint tender. 

10.2 Rules common to subcontractors and entities (not subcontractors) on whose capacities the 

tenderer relies to fulfil the selection criteria  

If a successful tenderer intends to rely on another entity to meet the minimum levels of economic and financial 

capacity, the contracting authority may require the entity to sign the contract or, alternatively, to provide a joint 

and several first-call financial guarantee for the performance of the contract.  

https://emsa.europa.eu/procurement.html
http://www.emsa.europa.eu/
https://emsa.europa.eu/procurement.html
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With regard to technical and professional selection criteria, a tenderer may only rely on the capacities of other 

entities where the latter will perform the works or services for which these capacities are required, i.e. the 

latter will either assume the role of subcontractors or will then assume the role of entities (not subcontractors) 

on whose capacities the tenderer relies to fulfil the selection criteria. 

11. Joint Offer 

A joint tender is a situation where a tender is submitted by a group (with or without legal form) of economic 

operators regardless of the link they have between them in the group.  The group as a whole is considered a 

tenderer.  

All group members assume joint and several liability towards the contracting authority for the performance of 

the contract as a whole.  

Group members must appoint from among themselves a group leader (the group leader) as a single point of 

contact authorised to act on their behalf in connection with the submission of the tender and all relevant 

questions, clarification requests, notifications, etc., that may be received during the evaluation, award and until 

the contract signature. All group members (including the group leader) must sign an Agreement/Power of 

attorney drawn up in the Agreement Power of attorney (joint tender) available on the Procurement Section of 

EMSA’s website (https://emsa.europa.eu/procurement.htmlhttp://www.emsa.europa.eu/). 

The joint tender must clearly indicate the role and tasks of each group member, including those of the group 

leader who will act as the contracting authority's contact point for the contract's administrative or financial 

aspects and operational management.  The group leader will have full authority to bind the group and each of 

its members during contract execution.  

Changes in the composition of the group during the procurement procedure (after the deadline for submission 

of tenders and before contract signature) shall lead to rejection of the tender, with the exception of the 

following case(s): 

▪ case of a merger or takeover of a group member (universal succession), provided that the following 

cumulative conditions are fulfilled:  

▪ the new entity is not subject to restrictive measures, has access to procurement and is not in an 

exclusion situation, 

▪ all the tasks assigned to the former entity are taken over by the new entity member of the group, 

▪ the group meets the selection criteria, 

▪ the change must not make the tender non-compliant with the procurement documents, 

▪ the terms of the originally submitted tender are not altered substantially and the evaluation of award 

criteria of the originally submitted tender are not modified, 

▪ the new entity undertakes to replace the former entity for the implementation of the contract, in case 

of an award. 

Each member of the group must provide the required evidence for the exclusion.  

https://emsa.europa.eu/procurement.html
http://www.emsa.europa.eu/
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If the joint tender is successful, the contracting authority shall sign the contract with the group leader, 

authorised by the other members to sign the contract also on their behalf via the Agreement Power of attorney 

(joint tender) available on the Procurement Section of EMSA’s website 

(https://emsa.europa.eu/procurement.html). 

12. Requirements as to the tender  

Tenders can be submitted in any of the official languages of the EU. However, as the main working language 

of the Agency is English, tenders should preferably be submitted in English and shall in particular include an 

English version of the documents requested under sections 14.5 and 16 of the present Tender Specifications. 

The tenderer must comply with the minimum requirements provided for in these Tender Specifications. This 

includes compliance with applicable obligations under environmental, social and labour law established by 

Union law, national law and collective agreements or by the international environmental, social and labour law 

provisions listed in Annex X to Directive 2014/24/EU of the European Parliament and of the Council.4 

The tenderer shall complete the Tenderer’s checklist.  

If the tenderer intends to either subcontract part of the work or realise the work in co-operation with other 

partners (Join Offers) it shall indicate it in its offer by completing the relevant forms List of identified 

subcontractors / Agreement/Power of attorney (joint tender). These documents are available on the 

Procurement Section of EMSA’s website (https://emsa.europa.eu/procurement.html).    

The tender must be presented as follows and must include: 

a) A signed cover letter indicating the name and position of the person authorised to sign the contract 

including up-to-date proof of that authorisation, the bank account on which payments are to be made 

and the email address to be used for contacts during the procurement procedure. The cover letter shall 

be accompanied by the Authorised Signatory Form duly completed and signed. This document is 

available on the Procurement Section of EMSA’s website (https://emsa.europa.eu/procurement.html). 

b) The Financial Identification Form completed, signed and stamped. This document is available on 

the Procurement Section of EMSA’s website (https://emsa.europa.eu/procurement.html).  

c) The Legal Entity Form completed, signed by the person authorised to sign the contract and stamped 

along with the requested accompanying documentation, including up to date proof of that 

authorisation. This document is available on the Procurement Section of EMSA’s website 

(https://emsa.europa.eu/procurement.html). 

Tenderers are exempt from submitting the Legal Entity Form and Financial Identification Form requested if 

such a form has already previously been completed and sent to EMSA. In this case the tenderer shall simply 

indicate on the cover letter the bank account number to be used for any payment in case of award.   

d)  All the information and documents required by the contracting authority for the appraisal of tenderers 

on the basis of the sections 10, 11 11 and 14.2 of these Tender Specifications. 

                                                           
4 Directive 2014/24/EU of the European Parliament and of the Council of 26 February 2014 on public procurement and repealing Directive 

2004/18/EC (OJ L 94, 28.3.2014, p. 65). 

https://emsa.europa.eu/procurement.html
https://emsa.europa.eu/procurement.html
https://emsa.europa.eu/procurement.html
https://emsa.europa.eu/procurement.html
https://emsa.europa.eu/procurement.html
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e)  All the information and documents required by EMSA for the appraisal of tenderers on the basis of 

the Legal and Regulatory capacity (part of the selection criteria) set out under section 14.3 of these 

Tender Specifications, as applicable. 

f)  All the information and documents required by the contracting authority for the appraisal of tenderers 

on the basis of the Economic and Financial Capacity (part of the selection criteria) set out under 

section 14.4 of these Tender Specifications, as applicable. 

g)  All the information and documents required by the contracting authority for the appraisal of tenderers 

on the basis of the Technical and Professional capacity (part of the selection criteria) set out under 

section 14.5 of these Tender Specifications, as applicable. 

h) All the information and documents required by the contracting authority for the appraisal of tenders on 

the basis of the Award Criteria set out under section 1616 of these Tender Specifications; 

i)  Setting out prices in accordance with point 13 of these Tender Specifications. 

13. Price 

a) Price must be quoted for Supply of EMSA official car and associated services and shall include: 

• The Compulsory equipment and accessories, requested in point 2.2 of section 2 above; 

• The optional equipment requested in point 1 of section 16 bellow; 

• Minimum 36 months of warranty & 48 months of maintenance; 

• Any other costs, e.g. transportation. 

b) Prices must be fixed amounts and non-revisable.  

c) Prices must be quoted in euro.  

d) Under Article 3 and 4 of the Protocol on the privileges and immunities of the European Union, EMSA 

is exempt from all duties, taxes and other charges, including VAT. This applies to EMSA pursuant to 

the Regulation (EC) No 1406/2002. These duties, taxes and other charges can therefore not enter 

into the calculation included in the tender. The amount of VAT must be shown separately. 

14. Information concerning the personal situation of the tenderer and information 

and formalities necessary for the evaluation of the minimum economic, 

financial, technical and professional capacity required. 

14.1 Legal position – means of proof required 

When submitting their tender, tenderers are requested to complete and enclose the Legal Entity Form 

available on the Procurement Section of EMSA’s website (https://emsa.europa.eu/procurement.html).  

https://emsa.europa.eu/procurement.html


  

Page 9 of 12 Page 9 of 12  

  

  

14.2 Grounds for exclusion – Exclusion criteria 

To be eligible to participate in this contract award procedure, the tenderers, any identified subcontractors, and 

any other entities (not subcontractors) on whose capacities the tenderer is being relied on must not be in any 

of the exclusion situations listed in the Declaration of Honour. 

For this purpose, the Declaration of Honour available on the Procurement Section of EMSA’s website 

(https://emsa.europa.eu/procurement.html) shall be completed and signed.  

14.3 Legal and regulatory capacity – Selection criteria 

14.3.1 Standards / Prerequisites 

A. The tenderer must have the legal and regulatory capacity to pursue the professional activity needed for 

performing the contract. 

B. The tenderer, each member of the group in case of joint tender, any subcontractors, including those which 

do not need to be identified in the tender, and any other entities (that are not subcontractors) on whose 

capacity the tenderer relies on must ensure that  are not subject to EU restrictive measures adopted 

under Article 29 of the Treaty on the European Union (TEU) or Article 215 of the Treaty on the 

Functioning of the EU (TFEU)5  consisting of a prohibition to make available or transfer funds or economic 

resources or to provide financing or financial assistance to them directly or indirectly, or of an asset 

freeze. The prohibition applies throughout the whole performance of the contract. 

14.3.2 Evidence 

A. Proof of the capacity to act as an authorized brand sales provider. 

B. Duly completed and signed Declaration of Honour available on the Procurement Section of EMSA’s 

website (https://emsa.europa.eu/procurement.html). 

14.4 Economic and financial capacity – Selection criteria 

14.4.1 Standards / Prerequisites 

Not applicable. 

14.5 Technical and professional capacity – Selection criteria 

14.5.1 Standards / Prerequisites 

Tenderers must comply with the following selection criteria in order to prove that they have the necessary 

technical and professional capacity to perform the contract: 

The bidder must hold valid accreditation or authorization to act as an official service provider for the 

manufacturer’s brand. 

                                                           
5 Please note that the EU Official Journal contains the official list and, in case of conflict, its content prevails over that of the EU Sanctions 
Map. 

https://emsa.europa.eu/procurement.html
http://www.sanctionsmap.eu/
https://emsa.europa.eu/procurement.html
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14.5.2 Evidence 

A copy of the document demonstrating accreditation or authorization to act as an authorized service provider 

for the manufacturer’s brand. 

15. Declaration of Honour (DoH) 

The tenderer shall provide information on natural or legal persons that are members of the administrative, 

management or supervisory body, or that have powers of representation, decision or control, including legal 

and natural persons within the ownership and control structure and beneficial owners and appropriate 

evidence that none of those persons are in one of the exclusion situations referred to in points (1) (c) to (f). 

Upon request and within the time limit set by EMSA, the tenderer must also provide the following evidence 

concerning the person itself and the natural or legal persons on whose capacity the person intends to rely, or 

any identified subcontractors and concerning the natural or legal persons which assume unlimited liability for 

the debts of the person:   

For the exclusion situations described in points (1) (a), (c), (d), (f), (g) and (h) of the Declaration of Honour, 

production of a recent extract from the judicial record is required or, failing that, an equivalent document 

recently issued by a judicial or administrative authority in the country of establishment of the tenderer showing 

that those requirements are satisfied.  

For the exclusion situations described in (1) (a) and (b) of the Declaration of Honour, production of recent 

certificates issued by the competent authorities of the country of establishment is required. These documents 

must provide evidence covering all taxes and social security contributions for which the tenderer is liable, 

including for example, VAT, income tax (natural persons only), company tax (legal persons only) and social 

security contributions. Where any document described above is not issued in the country concerned, it may 

be replaced by a sworn statement made before a judicial authority or notary or, failing that, a solemn 

statement made before an administrative authority or a qualified professional body in its country of 

establishment. 

The successful tenderer must provide the documents mentioned as supporting evidence before signature of 

the contract and within the deadline given by EMSA. This requirement applies to each member of the group in 

case of joint tender, any identified subcontractors, and any other entities (not subcontractors) on whose 

capacities the tenderer is being relied on. 

16. Award criteria 

The contract will be awarded to the tenderer who submits the most economically advantageous tender (the 

one with highest score) based on the following quality criteria and their associated weightings:  

1. Quality criterion 1 (𝑊1 = 50%) - Proposed additional optional equipment. For any extra option 

from the below list the tenderers shall receive 1 point. Any other equipment/optionals pack outside 

the below list shall be awarded supplementary points, with a maximum of 2 additional points 

available. 

Optional safety equipment  Points 

Advanced driving safety features (camera and radar based) 1 
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Parking and reversing assistant (camera) 1 

A fully digital gauge cluster system 1 

Voice command technology  1 

Highway Assistant  1 

Active Lane Change Assistant 1 

Semi-automated driving 1 

Active protection 1 

Additional equipment packs proposed (to be described in the bid) 2 

and the price criterion and associated weighting: 

2. Price of the tender (𝑊𝑃𝑟𝑖𝑐𝑒 = 50%) – shall represent the total amount of the offer including all the 

elements under section 13. 

For all tenders, evaluators will give marks between 0-10 (half points are possible) for each quality criterion.  

The score is calculated as  

𝑆 = 𝑆𝑄 + 𝑆𝑃 

where:  

The average quality for quality criterion 𝑖 is  

𝑄𝑖 =
1

𝑛𝑢𝑚𝑏𝑒𝑟 𝑜𝑓 𝑒𝑣𝑎𝑙𝑢𝑎𝑡𝑜𝑟𝑠
∗ ∑ 𝑚𝑎𝑟𝑘 𝑜𝑓 𝑡ℎ𝑒 𝑒𝑣𝑎𝑙𝑢𝑎𝑡𝑜𝑟 𝑓𝑜𝑟 𝑞𝑢𝑎𝑙𝑖𝑡𝑦 𝑐𝑟𝑖𝑡𝑒𝑟𝑖𝑜𝑛 𝑖

𝑒𝑣𝑎𝑙𝑢𝑎𝑡𝑜𝑟

 

The overall weighted quality is  

𝑄 = ∑ 𝑄𝑖 ∗ 𝑊𝑖

𝑖

 

The score for quality is 

𝑆𝑄 =
𝑄

𝑄 𝑜𝑓 𝑡ℎ𝑒 𝑏𝑖𝑑 𝑤𝑖𝑡ℎ ℎ𝑖𝑔ℎ𝑒𝑠𝑡 𝑄
∗ 100 ∗ ∑ 𝑊𝑖

𝑖

 

The score for price is 

𝑃𝑃 = ∑
 𝑙𝑜𝑤𝑒𝑠𝑡 𝑃𝑟𝑖𝑐𝑒𝑖 𝑜𝑓 𝑎𝑙𝑙 𝑏𝑖𝑑𝑠

𝑃𝑟𝑖𝑐𝑒𝑖
𝑖

∗ 100 ∗ 𝑊𝑃𝑟𝑖𝑐𝑒𝑖
 

Only tenders that have reached a minimum of 60% for 𝑄1 will be taken into consideration when calculating the 

score for quality 𝑆𝑄, score for price 𝑆𝑃 and score 𝑆.  
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Only tenders that have reached a minimum of 60% for the score 𝑆 will be taken into consideration for 

awarding the contract. 

17. Evaluation and award 

The evaluation of the tenders that comply with the conditions as per Invitation to tender will consist of the 

following elements: 

• Check if the tenderer is not subject to restrictive measures and has access to procurement; 

• Verification of non-exclusion of tenderers on the basis of the exclusion criteria; 

• Selection of tenderers on the basis of selection criteria; 

• Verification of compliance with the minimum requirements specified in the procurement documents; 

• Evaluation of tenders on the basis of the award criteria. 

• EMSA will evaluate the above-mentioned elements in the order that it considers to be the most 

appropriate. The successful tenderer(s) must pass all the above-listed elements to be awarded the 

contract.  

18. Rejection from the procedure 

Contracts will not be awarded to tenderers who, during the procurement procedure, are in one of the following 

situations:  

A. are in an exclusion situation; 

B. have misrepresented the information required as a condition for participating in the procedure or have 

failed to supply that information; 

C. were previously involved in the preparation of procurement documents used in the award procedure 

where this entails a breach of the principle of equality of treatment, including distortion of competition 

that cannot be remedied otherwise. 

 


